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Top 10 Tools for Landing a Better Job
Sourcehttp://lifehacker.com/#!5157794/top-10-tools-fonthng-a-better-job

From the first Google search to the last intervigay can boost your odds at landing a better jah thie right
preparation. Here are our ten best tools and tippb-seekers and career climbers.

10. Cover all the search sites

It's not exactly a "hack" to suggest hittinpnster.comor yourLinkedIn network, to check out job offerings and
work your connections. Each site amongstfoug best online job search sitdgwever, puts you in a different pool
of possibilities, and each has its own quirks amadst They're somewhat perfunctory and broad, fmutléin't you

feel bad knowing you missed a great opportunitypyrbecause it wasn't in your super-specific Ciegsearch?

9. Cover Craigslist like a glove

The same types of skills and always-there alerttiegsnake someoneGraigslist power useran give them the
edge on the site's job board, which has the beokf#ometimes, not always) attracting relativelght-savvy, with-it
employers. Once you're getting text message anddR$S whenever "Micro-brew taster" shows up, m@these
tips for applying for a job on Craigsljstritten by someone looking to hire through Craggsnd looking for only
the honest, direct, ready-to-work types.

8. Take the guesswork out of salary demands

There are a host of salary-obsessed sites that csmbination of math and insider info to computetworkers
with certain skills and experience levels can ekpedifferent cities and corporate firms. The mpsiminent
among them—-Glassdoor.conPayScaleSalaryScoutandindeed—have their own strengths and weaknesses, as
we'vepreviously detailedif you're lucky enough to have an informed sounside a firm you're looking to jump
ship to, or can cultivate one, that might be yoesttbetPhoto by AMagill.

7. Leave without burning any bridges

If you have a great estimate of exactly how mamysds are left until you can leave, it can be ye@inpting to
email all@youroldcompany.com with exactly how lied you feel. But if your dream job doesn't tuah quite so
ethereal, or you ever find yourself needing alépd, reference, or maybe even someone to hireuastnew digs,
you'll wish you'd kept things civil. To fake it uingou make it, crib from eMurse&ample resignation lettenead
from wikiHow's guide to resigning gracefullyand keep in touch over social networks like Faok&hwith the co-
workers in the same realm you find yourself in. Ymver know when one of them might hear about desugbb
opening; alternately, you can ditch the civilitydathink about offeringold, hard cash rewards for job leads

6. Walk into your interview without fear

From covering an oldie-but-goodie list like th@ common interview questions and answersiastering a few
conversational Jedi mind trickshow you prep for your job interview depends on lgeeky you want to get. If you
bore even yourself with your answers to 1950s HRbd& standards like "What's your greatest weakhesssider
turning the interview around by talking about yditst 100 days on the jglor tell the story of your caregand
future. If you managed to escape without squirtmgstard on the interviewer's shirt, dash odfuick, effective
thank-you noteFor more ideas, visit otips for talking your way into a job

5. Look the part
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Unless your interviewer is Mark Zuckerberg, youwrst sandals and fleece just ain't gonna cut ited¢he
shorter, job-focused version of awols for dressing sharp

» Give the shoes a solid shindn five minutesor so.

» Dress sharp, but saveBy turning a cheap-and-cheap-looking suit into tive's arexpensive suit that
wasn't expensive

» Don't you dare rock a clip-on: Take the time to learn withlasic tutorialandYouTube instructional clip

» Travel without ironing: You could take Fodor's advice awéeld the power of plastic shedtsprevent
wrinkles amongst your best-looking clothes. Or gan go a bit more eco-friendly and cross-culturigth w
abundle wrapFor those who like a bit of extra security, addiDIY wrinkle releasein a drug store spray
bottle handles whatever gaps your folding and bagléaves open.

4. Use search-friendly words; skip vague generalds

Some large-scale employers deposit every singlewesand CV into a giant, OCR-scanned databasersotierely
search out candidates on job sites using specdid writeria. Either way, having thight words on your resume
prevents being cut in the first round like someblgroiced would-bddol contestant. On the other hand, the
humans who actually read through your cover letesyume, and application want to see real numbetsesults,
not Career Services blather. So take a good lamigdb your text and kill at leastx words from your resume

3. Get better, faster, smarter alerts on job openigs

A while back, we suggested just a few toolsad a job with feeds and email ale®ur commenters, though, had a
wealth of links and suggestions that worked fonthe

» SimplyHiredand its RSS feeds, whigt2badigs for its aggregation of the big job sites &whl players, as
well as the customized feeds.

* Yahoo Pipesthe feed mashing/extracting/filtering tool webreated master feeds wigimd which
Earth2Marshused to monitojobs at every grade school in Maine

» Feed43which ain't exactly a five-minute job, but it ceke pretty much any page on the internet and
make a feed out of it, dmydiscovered.

*  Other toolsfFeedMylnboxandUpdatePatrol

2. Build your personal brand with a blog

By and large, no one-person blog is going to repksalary, but it can help you find a new soufdagmme.
Blogger Adam Darowski believeke blog is the new resumand at least one Lifehacker editor is really diad
built his up to help land a new gig. Write and postterial related to the field you work in, and geily work it as
if you were already employed in it. Your resume aligs can spell out that you're a great with Pibtp, but your
blog's slideshows will definitely sell your clieras employers a lot more emphatically.

1. Write a killer resume for a new career path

With the economy lurching about like an over-ti@apoeira enthusiast, we recently decided it wasoa gime to
look at taking the first step toward escaping oeadangered (or just plain boring) career for aggtho matter
what your experience level. Weunded up our favorite tifsom our own resume posts and experience, anddalk
to a career specialist about how to score a gigatgen if you lack the supposedly mandatory "minin
requirements.” Check it out, pull out the heavyektpaper, and get to writin@hoto by emdot.
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Five Best Online Job Search Sites
Sourcehttp://lifehacker.com/#!5114814/five-best-onlindsieearch-sites

Looking for a new job in a struggling economy ischevork. Make it easier on yourself by
getting to know the best tools for the task at hand

Earlier this week we asked yougbare your favorite online job search sisd today we're
back with the most popular answers. Keep reading fietailed breakdown of the best sites
around for finding work when you need it.

NOTE: Dueto a few tiesin the preliminary call for contenders, this Hive Five will actually
feature six job search sites.

Monster

monster
Your calling is calling

nnnnnnn

P B IMonster.confirst opened its doors way back in 1994 (first
called The Monster Board) and has since beenyapgagrular destination for employers and
employees alike looking to fill and find a job. Wibver a million job postings and over 150
million resumes at any one time (accordind\tixipedia), Monster has one of the largest job
search databases available. In addition to its@avch and resume posting tools, Monster also
offerscareer advicea beta tool foresearching companieand more. From the sound of aal
for contenders postany of you have secured or been offered jolmitiir Monster.

LinkedIn

LinkedInis a social networking site along the lines ofdtamk
Wlth an emphasis on building a work-related netwadunched in 2003, LinkedIn quickly
became a popular destination for workers lookinguitd their professional relationships. While
LinkedlIn isn't primarily a job search destinatitime idea is simple enough: People get jobs from
their professional network, so rather than digghmgugh enormous search databases when
you're looking for work, your LinkedIn network benes an excellent resource for connecting
with people in your field who know where you midi& able to get good work.

CareerBuilder
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T e Along with MonsterCareerBuildels the oldest job search site on
the Ilst (founded in 1995). Also like Monster, Caenguilder's pages boast millions of job
postings, hundreds of thousands of employers ohuhefor potential employees, and a whole
lot more. Although many commenters have securesl fiam both Monster and CareerBuilder,
others have also commented on receiving a fair amafuspam "opportunities” from them as
well.

HotJobs

YaHOOL hitjobs:

HRobert Hall'  Colonial SOEE | shoure

="~ HotJobsis another age-old job search engine that fiestext

in 1996 (under another name), went through a fédwrathanges, and was eventually purchased
by Yahoo in 2002. HotJobs is a traditional job skangine cut from a similar cloth as Monster
or CareerBuilder. When you head to HotJobs, ya€éerching a giant database of jobs. Like the
other two, you can also post your resume for engoyo search and find you. Several
commenters point out that the three largest jobckeangines on this list (Monster,
CareerBuilder, and HotJobs) all generally carrgtaf the same job postings, so it's more a
matter of choosing which one you feel most comfagavith when you're managing your
resume and searching for jobs.

Craigslist

, Craigslistis best known for free classified ads that haeeissl
Cralqsllst power usemgreat deals, but the pages of Craigslist alsa aft@riving job board.
According to commenters, Craigslist can be esplgaigkeful for workers looking for regional
work. Before you send out another application tgfoGraigslist, be sure to check out thgge
for applying for a job on Craigslist

Indeed
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Job search engiriedeedis a meta-search engine that scours
job sites, newspapers and company career paggsrMatching jobs are fed to you on a
familiar Google-style results page. Indeed isiiillbservice job search site where you post your
resume and hope for calls from employers, but if koow what kind of work you're looking

for, its impressive meta-search (complete with ¢éalarts and RSS feeds) is worth a look.
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Using LinkedIn in the Job Search
Sourcehttp://www.psychologytoday.com/blog/career-tramsis/201010/using-linkedin-in-the-
job-search

If you're not on LinkedIn you're missing valuabésources.
Published on October 29, 2010

Everyone knows that social media is becoming nmog@itant in the job search process. But it
can also be overwhelming with new sites and optgmmsging up every day. That's why when
I'm asked about using social media in the job $edrell people to keep it simple: start with a
LinkedIn profile. (Quick disclaimer: | have no reétmship or business interest in LinkedIn- |
simply use their site.)

LinkedIn is quickly becoming the most valuable ge#arch tool for virtually all professionals.
Initially it seemed to appeal primarily to peoptetéch fieldsmarketingsales, and public
relations, but with over 80 million users now, &shbecome my first recommendation for job
seekerscareerchangers, or anyone looking to enhance their patld professional reputation.
And with upwards of 80% of employers researchingdodates online, a LinkedIn account is
imperative.

Related Links

« How to Land a Job by Surrounding It

« Using Twitter in Your Job Search

- Who Would Be Happy to Sing Your Praises?

« Finding a long lost friend: Let me count the ways

« Using Social Networking for Recruitment and Tramin

<script language="JavaScriptl.2" type="text/javastr
src="http://as.webmd.com/js.ng/Params.richmedia&ge;site=2&amp;affiliate=25&amp;tra
nsactionlD=1296786423&amp;xpg=1663&amp;sec=&amp:pad8&amp;uri=/blog/career-
transitions/201010/using-linkedin-in-the-job-se&amp;tile=viwyWNOV&amp;app=">
</script>

Find a Therapist

Search for a mental health professional near you.

|CityorZip J
Find Local:

« Acupuncturists
» Chiropractors
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- Massage Therapists
« Dentists
« and more!

City or Zip J

LinkedIn is first and foremost @etworkingsite, but it can help you find new job or interipsh
leads, employees at the organization where yockedtd work, people who can help you with
your career-- or even hire you, organizations/gsoygu can join online, inside information
about companies, learn about new trends in yold, fkwep up with connections or customers,
identify potential customers or clients; and dismosonnections you didn't even know you had,
etc.

Many people just create a profile and then hopeesom will find them. That's not how it works.
You have tovork your network -- even on LinkedIn.

So let's get to work.

1. If you don't have an account, set one up tolayfree, quick, and easy. Here's timk to get
started You can even do@uick job searclbefore you join. LinkedIn provides a variety of
training tools here Also, here are starter guides specificallydoltege studentandjob seekers
who want to establish an account.

2. Take a few minutes to establish your reasoméang on LinkedIn. Are you looking for a

job, want to connect with a broader network, oksegpotential clients or customers? Develop
your profile with your goal in mind. Use the "shame update” section to post something related
to your goal. For instance, if you're job-seekipgy might post, "Attending Excel spreadsheet
training. Really great info." If you're a studewiymight post, "At internship applying my
economicseducatiornto healthcare field."

3. Keep the cardinal rule of networking in mindilbuelationships by helping others first. In
many ways, LinkedIn was designed with a "pay iv@ard" mentality: the idea that you will help
someone through your knowledge or contacts (witkapecting anything in return) and then
someone else will help you. Approach networkindwaitmindset balanced between "How can |
help?" and "What's in it for me?" Share your knalgle and information and then seek out the
answers to your questions.

- Start by offering help, advice, answering questigmising groups, etc.
« Post presentations, link to blogs, help people fifidrmation and learn from your site.
«  Write unsolicited recommendations for colleagues @ntacts you know personally.

4. Make your profile as complete as possible.
« Use a professional photo.
+ Include all previous employers so that former auiges and co-workers can find you.

« Make your profile public and set it to full view gou will appear in online search
engines.
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- Use your primary email address (as opposed toadacy one that you only check
occasionally) so you will be reminded to check yprofile often.

« Ask colleagues to write recommendations for youwx-tby to avoid the "I'll write you a
great recommendation if you write one for me" symae. While some of that is
expected, try to get some independent recommemsatio

« Use keywords related to your profession in yourcdpsons so that employers are more
likely to get your profile when they search for g@atial hires.

5. Use the "introductions” feature strategicallgtmnect with people. Identify individuals
working where you'd like to work or pursuing yowareer of interest. But be careful-- if you're
reaching out to someone you don't know, be susend a personal note along with the request.
Many people turn down generic "I'd like to add youmy network" requests from strangers.
Write a note which explains why you want to conneith them. And if you're just connecting
because you want something from them-- they maypeaanterested. You need to be more
strategic. Try joining groups and connecting widople that way.

6. Use the "applications” feature to highlight yslills and knowledge. You can connect to your
blog, take polls, post reading lists, share predemts you've created, etc. These features can
greatly enhance your professional image and ikistyour talents.

7. Join groups related to your profession (or @elsprofession) and take an active role. Post
guestions, offer advice, share tips, etc. Activeaugrmembers have more chances of "being
seen." Seek out alumni groups for any schools goatiended, groups related to an organization
you'd like to work for, etc. You can even createryown group and start gathering members.

8. This is just a start. Learn more-- check oasthhelpful resources:

YouTube Video on Using LinkedIn to Find a Job

Linked Intelligence: 100+ Smart Ways to Use Linked]I

About.com: Linked in and Your Job Search

How To Really Use LinkedIn by Jan Vermeiren

Ten Rules of LinkedIn Etiguette

The Social Media Marketing Book by Dan Zarrella

LinkedIn for Dummies

If it's been awhile since you set up your Linkedttount, why not look at it today and see if you
can use any of these tips. And please share ymaniith other readers by posting comments.

Find me orFacebookandTwitter.

Copyright 201Katharine Brooks
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How to Use Twitter to Help You Find a New Job
Sourcenhttp://lifehacker.com/#!5749380/how-to-use-twitterhelp-you-find-a-new-job

More and more companies are using Twitter to segl@yees, with many Tweets looking like
an online version of the classified ads of the.dasteloping an effective and efficient Twitter
strategy for your job search is a smart idea.

Who knew that 140 characters could have so muclepgdbWith
TweetMyJobdisting over one-and-a-half million job tweetstire past 30 days, there's no
guestion that Twitter is rapidly becoming a must-secial media resource for job seekers.

Twitter can be helpful to your career on severatlge, but the most obvious help comes in the
form of up-to-the-minute job leads. It's a greaywastart a connection that can lead to a career.

Keep in mind as you get started on Twitter th&g bther social media, Twitter is a
conversation— not a one-way communication wheregrmy promote yourself. Provide
information and resources that potential readard éanployers) might find helpful or

interesting. Keep your tweets professional andedlo your ideal audience. Focus first on what
your message is, and whom you're trying to reach.

Here are some steps to get started:

1. Create a Twitter account and get familiar withitter's format and system. If possible, use
your name for your account. Post a professionali@cand describe the employment you're
seeking in your Twitter bio (unless, of course, ywe already employed). Spend some time
reading other postings; learn your way around itee ¥ you're looking for a good resource,
check oufThe Twitter Bookby Tim O'Reilly and Sarah Milstein.

2. Twitter allows you to link to a website; if yalon't have a professional website, link to your
LinkedIn profile so that employers who want to learore about you will be able see your
experience and education. Don't have a Linkedlfilp®oSee my post on the value of LinkedIn
for the job seeker.

3. Follow leaders in your field, potential emplayeyour college career center, your college
alumni office, career coaches, career advice stes,Twitter makes this easy through the search
function, and with recommendations for relatedssitése Twitter's advanced search feature to
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find job-related tweets. Here's a YouTube videgdbstarted: Use hashtags to find job listings
and industry-related tweets.

4. Establish yourself as knowledgeable in your afaaterest by tweeting about the latest
articles, news, or research related to your fi€ldeet about interesting items related to the job
search as well.

5. Connect with TweetMyJobs and sign up for the Bervices. You can indicate the cities and
job titles you're most interested in, and thesé lvéltweeted to you as they appear. The postings
are immediate, so you'll hear about a job befonerosocial platforms will likely have it.

That's it. Twitter is pretty simple. Just remembBewitter is a starting point. You will have to
take your job search offline at some point to miew, network, or otherwise meet your potential
employer. But Twitter is another great tool in grewing toolkit of a job seeker.

Katharine Brooks, Ed.D., isthe Director of Liberal Arts Career Services at The University of
Texas at Austin. Sheisthe author of You Majored in What? You can find her on Twitter and
Facebook.
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10 Ways to Get More Out of LinkedIn

Source:
http://www.cio.com/article/658289/10 Ways to Get rbldOut of LinkedIn?page=1#slidesho
W

With more than 80 million users worldwide, Linkedias established itself as the premier social
networking site for professionals. If you're jolasshing, looking to broaden your network or
hunting for new partnerships, these 10 tips amtgrwill propel you toward success.

Monitor Who's Viewed Your Profile

On the right side of your homepage, look for a babked "Who's Viewed My Profile." Click that
link to see a statistics page that shows who h@sed your profile in the last week, such as
"Someone at XYZ company"” or "Someone in the Greatston Area." You'll only view more-
detailed descriptions if you argpaid Linkedin member

If you don't want others to see that you've viewesr LinkedIn pages, be suredbange the
corresponding privacy setting

Rank Higher in Search Results

If you want people to find you on LinkedIn, you ddgeimprove your search ranking

Generate a list of keywords— ones people wouldfubey wanted to find you. If you're an IT
consultant, maybe those words are "IT," "consultantl "technology consultant.” Then revisit
each field in your profile and restructure it saye frequently using these keywords. Be sure to
complete all parts of your profile thoroughly, esjipdly your summary and your work
experiences.

Pump Up Your Profile With Apps

LinkedIn's apps make your profile dynamic, interesand memorable, increasing the odds that
you'll catch the eye of a hiring manager. To actlessi, select "More..." from LinkedIn's
navigation bar and choose "Application Directofyote that for each application you choose,
you're able to control the privacy settings, s@ine you update them appropriately.

Here arany five picks for must-have LinkedIn Appisicluding a SlideShare app, WordPress
add-on and event notifier.
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Know Your Privacy Settings

Many regard LinkedIn as the "safe" social netwdml, that's no reason to ignore the privacy and
account settings that LinkedIn has in place.

You can find your list of settings by clicking onwyr name on the top right of the screen and
choosing Settings. Check dhese five important privacy settingshich control whether or not
your profile is private, whether your LinkedIn auts appear on other people's feeds and which
sites you've granted access to your profile.

Customize Your Profile

Making your profile stand out among LinkedIn's ctbean be difficult, which is why added a
handful of new fieldshat you can include on your profile. Among thétablications,
Languages, Skills and Certifications.

To find the new profile sections, choose ProfilEdit Profile. Below your main profile box will
be the "Add sections" button. The new profile saiwill appear below your work
experience—a handy feature that will provide moreetruiters looking for qualified candidates.

Request New Connections Properly

Resist the typical boilerplate if you're serious@tmaking a connection.

Before you click "Connect,” find out more aboutrtire-past jobs, groups they belong to,
hobbies they have. Then discover what you haveinmneon anctraft a personal not®
generate a memorable introduction before youhelirt why you want to connect.

[For more —LinkedIn Etiquette: The Right Way to Request Newn@e&ction$

Find and Follow Your Connections on Twitter

Looking for an easy way to find and keep track afiryconnections on LinkedIn and Twitter?
Try theTweets application
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The app displays tweets from accounts you followu ¥an view a feed based on the Twitter
lists you've compiled, or update your status frbm page. The "Connections" tab displays those
who have added their Twitter user names to theiilpr and you can follow them accordingly.

[For more Find and Follow Your LinkedIn Connections on Twijte

Integrate LinkedIn With Outlook

Integrating Microsoft Outlook with your LinkedIn tweork gives you greater transparency into
the people with whom you

e-mail: Photos of your connection are displayegaar e-mails, activity from your connection is
aggregated at the bottom of

e-mails and a new folder in Outlook is displayedtaming e-mail addresses and profile details.

Learn how to install ihere

Participate in Groups

Participating in a handful of groups related toryprofessional interests will expand your
network. Find "Groups" on the navigation bar. Frie@ne you can search for a group to join,
manage your groups or start a new one. Groupke&lp you updated with industry-related
information, plus they function as a forum where yan propose and answer questions, helping
you become a recognizable name.

[For more:5 LinkedIn Groups to Boost Your Social Media Sgvvy

Follow Companies

"Company Follow" lets you watch companies and Keagk of their key developments,
potential business opportunities and job leadss Tdol is especially helpful fgob seekersvho
want to keep tabs on businesses to which they'phkeap and for businesses looking to monitor
their competitors' announcements.

[How to Use "Company Follow:" Privacy Settings andrij

[Want even more LinkedIn tips, tricks and analysisféck out CIO.comsinkedIn Bible]

IEEE Florida West Coast Section PACE 15|
Page



“10 Secrets To Quickly Landing The Job That You RigaNvant”
Hidden Job Market Secrets: The Right Strategy Makes
Looking for a New Job Easy
Sourcehttp://www.todaysengineer.org/2011/Jan/job-marlestrsts.asp

By Debra Feldman, JobWhiz, Executive Talent Agent

Candidates are rarely job-hunting experts. Eveouf have the qualifications for the job you
want, you must use the best strategy for successlay’s highly competitive job market.
Networking purposefully accelerates campaign pregyre

If you follow career industry trends, you know tlealy a small proportion, about 15% of jobs,
are advertised. Today, the vast majority of posgiare filled through personal contacts. Put
simply, access to employment opportunities dependsonnections to learn about potential
leads to newly created roles, organizational refitrings, new needs, unexpected vacancies and
authorized hiring.

Unadvertised jobs are often referred to as thedmnddb marketThe unadvertised or hidden

job market is, except for that 15% mentioned abovewhere the jobs are You are more

likely to find a job using networking as your prirggob search method than if you emphasize
guantity over quality submitting numerous resumas @pplications. Chances are against
landing using the job boards, working with extemgadruiters, combing corporate websites,
searching on classified and professional listimgdine specialty and general job sites, attending
career fairs, etc. It is not just what you knowdro you know, but who knows you, appreciates
your potential contribution and has the authotyire you. You must make more strategic
contacts. That is connect with individuals who egpreciate your potential to contribute to
their success by increasing profits, cutting costisnproving process AND who can hire you or
recommend you to hiring authorities.

In a private email, CareerXRoads Ninth Annual Sesraf Hire Study author, Gerry Crispin,
guotes a startling finding about the critical rthlat inside contacts play in the recruting process,
“An employee [connection produces] a 50 times greatehance of being hired. That's right
50" That fact alone is sufficient to justify job sehers focus should be on networking with
purpose, not on applying. The fastest job searobgss is to Network Purposefully™ . Follow
the steps below to execute a swift, successfus@avch campaign using these best practices.

« Focus is number one. Once you start networkinbiwe specific niche, the world gets
smaller, your name gets passed around and stagentyate good buzz about you which
builds trust and increases your credibility, botimpetitive advantages.

« Choose an industry sector and identify target congsa
+ Research each employer and describe strengthsnessds, opportunities, and threats.

- For each employer show how you can address thedlerges and solve their problems
based on your experience, knowledge, skills, tnginetc. Present yourself as the no risk,
first choice, go-to expert who is a perfect fit.

«  Within each target company, find the appropriatengidecision maker.
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Connect with the hiring authority directly througbld calling, an introduction arranged
by a mutual contact, connect virtually via sociadia, meet in person, etc.

Succinctly present your interest and demonstraie gotential value to their team.

Be patient, polite and persistent. You are nottm@loyer’s first priority. It is your
responsibility to capture their attention and préere positive relationship.

Follow up continuously to stay on the decision makeadar so that you will be recalled
in the future for an appropriate opportunity iftés not an immediate assignment.
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